RS7 Returns

Easy Reference Checklist

Use this checklist to assess whether your current student management system (SMS) is
meeting your needs. If itisn't, consider using Discover by Xplor for easier early childcare
administration.

Funding Period Updates

O Ensure any absence exemptions granted by the MOE have been applied.

Frequent Absence Checks

O Have you checked your frequent absence report on a monthly basis?

O Remember that Discover automatically adjusts the funding for children
who have gone into month 4.

O Discover will automatically cap the funding to prevent your service from
overclaiming if you have gone over your licensed capacity.

Centre Funding Report

O Have you corrected all the days with coloured blocks in the columns under
staff and children hours?

Discretionary Hours

O Remember, Discover will automatically send the discretionary hours report
to the MOE.

O Remember to keep the evidence needed for the discretionary hours you
utilised.

Submission
O Have you entered all the statutory holidays in your centre calendar prior to
submission?

O Remember, once you receive your Funding Notice with payments from the
MOE, you enter those hours into the “Advancement” section on Discover
to get an accurate figure.

For more information on submitting your RS7s, refer to this support article.
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